  Kids’ Corps, Inc. (KCI)
Anchorage Head Start & Early Head Start

RFP for Early Childhood Mental Health Services

1. General Information:


A.  
Purpose:

This Request for Proposal (RFP) is to contract for Early Childhood Mental Health 
 Services for the period of the 2016/2017 program year.

B. 
Who May Respond:


Persons who are licensed or certified mental health professionals with experience and expertise in serving young children and their families with a Masters degree or higher in Early Childhood Psychology or related degree may respond to this RFP.


C. 
Bidder’s Conference



2:00 p.m. on 7/28/2016 at KCI East Center (3710 East 20th Ave., #2) 

D.
Instructions for Proposal Submission



1.   Closing Submission Date

8/5/2016 at 5:00 p.m. 

2.   Inquiries:


           Inquires concerning this RFP should be directed to:





           Charles Freeman




           Education Manager, KCI



           Tel. No. 907-272-0133 or e-mail charles@kcialaska.org 




3.   Conditions of Proposal:



       All costs incurred in the preparation of a proposal responding to this RFP will

       be the responsibility of the Offeror and will not be reimbursed by Kids'

       Corps, Inc.

4.   Instructions to Prospective Contractors:

      Your proposal should be addressed as follows:


Name:
         Dirk Shumaker


Title:
         Executive Director


Entity:
         Kids’ Corps, Inc.


Address:      101 Davis Street 


         Anchorage, AK 99508
        It is important the Offeror’s proposal be submitted in a sealed envelope

        clearly marked on the lower left-hand corner with the following information:

Request for Proposal

Sealed Proposal for

Mental Health Consultant

     Failure to do so may result in premature disclosure of your proposal.

      It is the responsibility of the Offeror to insure that the proposal is received by

      Kids' Corps, Inc. by the date and time specified above.

      Late proposals will not be considered.

      Offeror must submit with the proposal the following documents:


Alaska Business License


Federal ID or Social Security Number


Proofs of General Liability Insurance and Worker’s Compensation    


Insurance Coverage

5.   Right of Refusal

      Kids’ Corps, Inc. reserves the right to reject any and all proposals received in response to this RFP. 
6.
Small and/or Women-Owned and/or Minority-Owned Business


Efforts will be made by Kids' Corps, Inc. to utilize small and/or women-owned and/or minority-owned businesses.


An Offeror qualifies as a small business firm, if it meets the definition of “small business” as established by the Small Business Administration (13 CFR 121.201), by having average annual receipts for the last three fiscal years of less than six million dollars.

7. 
Notification of Award


It is expected that a decision selecting the successful service provider will be made within 2 weeks of the closing date for the receipt of proposals.   Upon conclusion of final negotiations with the successful service provider, all Offeror’s submitting proposals in response to this RFP will be informed, in writing of the name(s) of the successful service provider.


It is expected that the contract will be a one-year contract with options for two additional one-year periods.


The amount of the contract for each program year will not exceed $30,000 without a signed addendum provided by the Executive Director or other official representative of Kids’ Corps, Inc. 
2.      Scope of Services to be Provided

         A.     The Contractor shall, in a satisfactory and proper manner, provide the following services, data and/or information:


Head Start Mental Health Observations

· Observe eighteen (14) Head Start & two (2) Early Head Start classrooms 2-3 times a year (dependant on need). Each observation should last one to one and one half hours. 

· Directly follow classroom observation with a twenty (20) minute consultation with the Center Director. Within two (2) weeks provide on-site consultation for education staff in each classroom on child/staff and child/child interactions, classroom operations and Head Start Performance Standards implementation.
· Provide a written report of classroom observations to the Education Manager.

· Provide individual observations, care planning and follow up for individual children as needed (typically 7-10 children per year). Provide 1:1 shadowing of specific children as needed. 

· Provide regularly scheduled on-site visits and attend KCI staffing process and team meetings as requested.   

Staff Training and Program Consultation

· Provide Early Childhood Behavioral Health trainings for staff two (2) times per year based upon observation and analysis of classrooms. 
· Provide small group and wellness training as requested. 
· If available, become trained as an ACES (Adverse Childhood Experiences) facilitator and provide training to KCI staff & parents. Support KCI staff in ACES training to staff & parents. 
· Attend quarterly Education Advisory Committee meetings. 

· Provide annual recommendations for program improvement and quality enhancement. 

     B. 
Kids’ Corps, Inc. shall furnish the following services, data, and/or information to the Contractor:

· Head Start Performance Standards

· List of site locations and staff names

· Written parental authorization as needed

· Pertinent information for care planning as needed

3.     Price and Payment



A.     The successful Offeror is required to submit an itemized billing indicating hours 

worked and/or services performed under the contract.



B.     Kids’ Corps, Inc. will notify the Contractor as to the style, format, and level of detail 
required in the itemized billing.   Payment will be made by check.



C.     The Contractor is required to submit all reports attesting to the completion of services. 



D.     The Contractor shall note the contract number on any billings submitted.



E.     Fees for services to be rendered shall be stated in the proposal at an hourly rate for the 
following services:              Consultant Service------------$          Per hour

           4.      


Taxes and Insurances, Cost of 


The successful Offeror is fully responsible for costs of insurances and any or all taxes that may be incurred and due by virtue of entering into a contract under this RFP.

          5.      Terms and Conditions incorporated under this RFP


This RFP is subject to and incorporates the attached:



Terms and Conditions



KCI Employee, Volunteer, or Contractor Conduct Policies

             6.     Offeror’s Technical Qualifications


A.      Prior Early Childhood Development Experience:



    The Offeror should describe their prior early childhood mental health experience 
       
    including the names, addresses, contact persons, and telephone numbers of prior 
 
    organizations served.   Experience should include the following categories:


1.   Prior experience providing early childhood mental health services to Head Start 
programs.



2.   Prior experience providing early childhood mental health services to similar programs 
with in the State of Alaska. 


3.   Prior experience providing early childhood mental health services.

         
B.      Staff Qualifications:



    The Offeror should describe their qualifications: Education, position in firm, years and 

    type of experience, continuing professional education, state(s) in which licensed. The 

    Offeror should also indicate their ability to respond to any needed crisis intervention and 
    scheduling flexibility to meet child and family needs.  
7.      Proposal Evaluation

          Evaluation of each proposal will be based on the following criteria:

	Factor
	Point range

	A.   Prior experience providing early childhood mental health services:

       Prior Head Start experience

       Prior experience to similar programs in Alaska
       Prior experience providing early childhood services 
	Up to 15
Up to 10
Up to 5

	B.    Qualifications of Staff to be assigned to Kids' Corps, Inc.  This will be

        determined from resumes submitted:
        Early childhood development credentials

        Scheduling flexibility to meet child and family needs
	Up to 25
Up to 5

	C.     Required documents submitted with the proposal:

        Alaska Business License

        Federal ID or Social Security Number
	2.5

2.5

	D.    Fees for Services:

        Consultant Services at $________per hour      
	Up to 35

	MAXIMUM POINTS
	100


